
 

 

Moving and Handling Policy 

Our primary duty is, so far as is reasonably practical, to avoid manual handling operations. 

However this policy has been written to protect staff, volunteers and students should the 

need occur. 

 All staff and volunteers have the responsibility of informing the Playscheme Manager 

if they are aware of any medical reason why they may not transfer a child or 

equipment during a session. 

 All staff are responsible for reviewing a manual handling operation where they feel 

there may be a risk to a person. In this situation they should report it to the 

Playscheme Manager for advice and reassessment. 

 Manual handling information, instruction and training should be updated and 

accessed regularly. 

 Where it is not reasonably practical to avoid the need for undertaking manual handling 

operations, we will take appropriate steps to reduce the risk of injury to staff to the 

lowest level possible. 

 It is the responsibility of the staff to make full and proper use of any equipment or 

system of working that has been put into place to help with manual handling. Staff 

must make sure that they have received instructions in the use of such. 

 Where manual handling cannot be avoided, and all necessary steps have been taken 

to minimise any risk, at least two people should be involved in the operation. At least 

one of these people will have had manual handling training. 

 We provide manual handling training for staff.  

 Where a transfer of a child is necessary a person holding a valid manual handling 

certificate will be present during the transfer.   

In all cases it is important to remember: 

 To bend your knees. 

 To keep your back straight. 

 To keep the load close to your body. 

 To use your leg muscles when straightening up. 

 Don’t try to lift something that is too heavy for you to lift. 
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